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Job Description for Classroom Assistant
Reporting to: Deputy Head of MTPS (Stanfield)
Job Purpose: To work with and supervise individuals and groups of children under the direction/supervision of teaching and /or senior staff. 
To comply with both the Children’s Act and Health & Safety Legislation. 
To effectively utilise available resources, and strive to ensure continuous improvement of standards of achievement in line with the Schools aims and policies.  
Key Responsibilities: 

· Support for the pupils via effective working relationships and learning support. 

· Support for Teaching/Senior staff to assist as and when required for the overall lesson plans, utilisation of resources needs and learning needs of the pupils.
· Support for the Curriculum to maintain required standards of achievement and effective learning outcomes.
· Support for the School by supporting and adhering to the overall ethos and strategic direction.
Key Duties:

· To establish good working relationships with pupils, acting as a role model.
· To be aware of and respond appropriately to individual pupil needs ensuring effective interaction and provide support for safety during learning activities. 

· To undertake medical duties throughout the school.

· To keep records of accidents in line with school policy.

· To promote inclusion and acceptance, self esteem and independence of all pupils.

· To provide feedback in relation to progress and achievement under the guidance of the teacher.
· To assist with the display of children’s work. To create and maintain a purposeful, orderly and supportive environment in accordance with lesson plans.

· To undertake record keeping and pupils’ achievements, progress and issues as appropriate in an agreed format.
· To promote good behaviour, dealing with conflict, and encourage children to take responsibility of their behaviour.

· To establish constructive relationships with parents/carers.
· Assist in the supervision of pupils on outings and visits.

· Support the curriculum under the direction of Teacher/Senior Staff with regards to literacy/numeracy and ICT.

· To prepare and maintain equipment/resources as and when required.

· To attend relevant meetings as and when required.
· To participate in training and other learning activities as required for professional development.

Skills & Knowledge:  

· Minimum NVQ 3 or equivalent in teaching experience.  

· Paediatric first aid qualification (or willingness to undertake training)

· Ability to build effective working relationships with parents, carers, children and other professionals.

· General knowledge of the curriculum and other basic learning programmes/techniques 

· Knowledge of planning and preparation of activities

· Knowledge of working and supervising children in a similar role.

· Knowledge of developing individual needs.

Personal Attributes:

· Ability to plan and organise effectively.
· Ability to promote a positive ethos and role model attributes

· Ability to meet and adhere to deadlines.

· Smart and tidy appearance at all times

· Reliable and dependable to perform work on a regular basis

· Ability to work on own or as part of a team.

· Flexible and adaptable to change.

It is important to note that this job description is a guide to the work you will be required to perform.  You may also be required to undertake such other comparable duties as the Head require from time to time.  

This job description may be subject to modification or amendment at any time after consultation with the holders of the post.


Merchant Taylors’ School is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and the Disclosure and Barring Service
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